
How to Register (Schedule) for a Test Date 

1. Select the Test Name 

a) Select the test name link that you are scheduling a test date for from 

your list of courses 

 

 

b)  Student Status, Course, and Exam fields will be automatically filled 

 
 

 



2. Select accommodations 

a) Select the applicable accommodations you would like to apply for this 

test registration. Otherwise, proceed with selecting a test date 

 

 

3. Select a test date 

a) Choose an available testing date from the calendar widget 



4. Select a test time 

a) Select a test start time by choosing from the available start times located in 

the drop-down menu under the ‘Choose a time’ heading 

 

 

5. Complete your student information 

a) Your personal information (first name, last name and Seneca email) fields will 

auto fill when you're signed in with your Seneca credentials 

b) Please enter your Seneca ID number (nine-digit student number) and your 

program code (3 or 4 letters ie. PHS). 



6. Read and agree to the Test Centre Guideline Acknowledgment 

a) Select the check box below the acknowledgment. Select the ‘Add to cart’ button 

to add the registration 

 

 

7. Complete test registration 

a) If another test/exam registration is needed, select the ‘Add another exam’ 

option and repeat the previous process 

b) Select the ‘Complete registration’ button to complete your registration(s) 



 

8. Registration confirmation 

a) Once you have completed your registration, a confirmation message will appear 

on screen and a confirmation email will be sent to your Seneca email 


