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About

Microsoft 365 (formerly Office 365) is a modern suite of tools for productivity, communication and collaboration. Seneca's Microsoft 365 license
includes Word, Excel, PowerPoint, OneDrive, Teams and more.

License

All students with an active Seneca email address have access.

Option 1 - Access on the web

s Go to office.com and click "Sign In". Enter your Seneca email and password.

» The homepage offers several ways to access tools, recent and shared files.

o To view all apps available: Click the app launcher at the top-left corner. Click "All apps" and then "Explore all your apps".
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Simplify how you schedule and manage app.

Forms
OneNote

Power Apps
Build mobile and web apps with the data yo..

SharePoint
Share and manage content, knowledge. and

To Do

Word

Bring out your best writing.

Option 2 - Install on desktop

Create surveys, quizzes, and polls and easily ...

Capture and organize your notes across all y...

Keep track of your tasks in one place with int...

Tips and Tricks
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Calendar
Schedule and share meeting and event times...

Kaizala

A simple and secure mobile chat app for work

Outlook

Business-class email through a rich and famil..

Power Automate
Create workflows between your apps, files, a..

Stream
Share videos of classes, meetings, presentati..

Visio

Simplify and communicate complex informat...

Yammer
Connect with coworkers and classmates, sha..

Delve
Get personal insights and relevant informati.

Lists

Allows users to create, share, and track data

People

Organize your contact info for all your friend..

PowerPoint
Design professional presentations.

Sway

Create and share interactive reports, present...

Viva Insights

Improve your productivity and wellbeing wit..
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Excel
Discover and connect to data, model and an..

OneDrive
Store, access, and share your files in one plac.

Planner
Create plans, organize and assign tasks, shar.

Project

Teams
The customizable, chat-based team workspa..

Whiteboard

Ideate and collaborate on 3 freeform canvas .

Develop project plans, assign tasks, track pro..
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You may be able to install Microsoft 365 on your computer, this offers the newest desktop versions of Outlook, Word, Excel, PowerPoint, and more.

s Go to office.com and click "Sign In". Enter your Seneca email and password.

o Click "Install Office" and select "Office 365 apps".

» Download and install on your computer.

¢ Sign into Microsoft 365 on your computer with your Seneca email and password.
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Resources
o List of Office Apps
» Office Quick Starts
» Office Cheat Sheets and Guides
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https://support.microsoft.com/en-us/office/office-apps-help-and-training-8b9042aa-7507-477b-b294-1b178b47c8e5
https://support.microsoft.com/en-us/office/office-quick-starts-25f909da-3e76-443d-94f4-6cdf7dedc51e
https://support.microsoft.com/en-us/office/office-cheat-sheets-61abfe7b-1c43-483c-b82b-3806d80e027e

