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To obtain an Enrolment Verification letter, you must submit an Enrolment Verification

Request through Student Home.

To submit your request:

1. Log into Student Home.

2. Select the Academic Records tile.

3. Select Enrolment Related -> Enrolment Verification Request option on the left-hand

menu pane.

4. Select "Confirmation Letter Type" from the drop-down menu.

a. IRCC - IRCC letters are intended for immigration and visa applications.

b. Standard - Standard letters are intended for general verification purposes.

5. For IRCC requests, please review and confirm your Expected Grad Term based on your

academic progress and plan. If you are uncertain, please contact your Student

Adviser.

A PDF copy of a Standard letter will be sent directly to your Seneca email address within 24

hours. IRCC letters may take longer to process in order to validate your information.

If one of the following apply, please send the completed Enrolment Verification Request form

(PDF) to theservicehub@senecapolytechnic.ca using a valid Seneca email account.

You are a current English Language Institute Student (ELI) or are about to begin your

ELI term

You are enrolled in part-time studies through the Faculty of Continuing Education

You no longer have access to Student Home

If you are not currently enrolled in a full-time program, there is a charge of $10 plus HST,

which totals $11.30. Pay the processing fee through the approved methods of payment.

Full-time studies

https://students.senecapolytechnic.ca/people/gerald-encabo
https://students.senecapolytechnic.ca/people/mimi-janjic
https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fstudenterp.senecacollege.ca%2Fpsp%2Fps%2F%3Fcmd%3Dstart&data=05%7C02%7Cmimi.janjic%40senecapolytechnic.ca%7Cda0eaf118b124e6b103308dd54df4b1a%7Ceb34f74a58e74a8b9e59433e4c412757%7C0%7C0%7C638760040201242565%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=LdN1d0odorhfyyKeabEn90ncFZVlzODeiO3P0nbJ8yc%3D&reserved=0
https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fstudenterp.senecacollege.ca%2Fpsp%2Fps%2F%3Fcmd%3Dstart&data=05%7C02%7Cmimi.janjic%40senecapolytechnic.ca%7Cda0eaf118b124e6b103308dd54df4b1a%7Ceb34f74a58e74a8b9e59433e4c412757%7C0%7C0%7C638760040201255829%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=O5570wkoa%2FsVkvxU3T57yQQb3J7qi7K90zKJSLPwlpQ%3D&reserved=0
https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Ftheservicehub.senecapolytechnic.ca%2Fs%2Farticle%2FContacting-an-adviser&data=05%7C02%7Cmimi.janjic%40senecapolytechnic.ca%7Cda0eaf118b124e6b103308dd54df4b1a%7Ceb34f74a58e74a8b9e59433e4c412757%7C0%7C0%7C638760040201267905%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=9hlVnOk%2FGIpAjh509KpaKyG%2BbkAkutBJJIVJrqYyX7I%3D&reserved=0
https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fstudents.senecapolytechnic.ca%2Fspaces%2F134%2Fforms%2Ffiles%2F2137%2Fenrolment-verification-request&data=05%7C02%7Cmimi.janjic%40senecapolytechnic.ca%7Cb74ad70a75294a2bbecf08dd662c78b8%7Ceb34f74a58e74a8b9e59433e4c412757%7C0%7C0%7C638779063367593176%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=JirzJYVQaclPJTneatWUjj8ji58boE9mh5uTAVOFW58%3D&reserved=0
mailto:theservicehub@senecacollege.ca
https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Ftheservicehub.senecapolytechnic.ca%2Fs%2Farticle%2FEnrolment-Verification-form-for-ELI-students&data=05%7C02%7Cmimi.janjic%40senecapolytechnic.ca%7Cb74ad70a75294a2bbecf08dd662c78b8%7Ceb34f74a58e74a8b9e59433e4c412757%7C0%7C0%7C638779063367606706%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=JFf7%2F7BHEOTSEDNZc1gR1gXiqI0aaulK2MpfvULobj4%3D&reserved=0
https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Ftheservicehub.senecapolytechnic.ca%2Fs%2Farticle%2FEnrolment-Verification-Letters-for-Part-time-Students&data=05%7C02%7Cmimi.janjic%40senecapolytechnic.ca%7Cb74ad70a75294a2bbecf08dd662c78b8%7Ceb34f74a58e74a8b9e59433e4c412757%7C0%7C0%7C638779063367621724%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=JRpXehRfjB5Pc%2FqR%2FTxOMCfqgHwgScF2JUf4papkWOo%3D&reserved=0
https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fstudents.senecapolytechnic.ca%2Fspaces%2F71%2Ffees-and-payments%2Fwiki%2Fview%2F2231%2Ffee-payments&data=05%7C02%7Cmimi.janjic%40senecapolytechnic.ca%7Cb74ad70a75294a2bbecf08dd662c78b8%7Ceb34f74a58e74a8b9e59433e4c412757%7C0%7C0%7C638779063367635316%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=aSnzB7NV4gKJ8fPEcyTIg9SrwcbwCy%2BH9VgT%2BTtCbkM%3D&reserved=0


If you are a full-time student, the letter will identify the following:

full name

student number

date of birth

full-time course load or reduced course load

registered terms and dates

length of program (in semesters and years)

program credential

Part-time studies

If you are part-time student, the letter will identify the following:

full name

student number

date of birth

course code(s) with start dates, end dates and total contact hours
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